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Environmental Briefing Packet 

Introduction

The Volvo Powertrain North America (VPTNA) Environmental Management System (EMS) is designed to meet the requirements of the ISO 14001 Standard.  Contractors are required to adhere to requirements of the VPTNA EMS and all employees and subcontractors working at the site must be aware of the VPTNA Environmental Policy.  Contractors are required to complete the attached Method Statement and submit the completed forms to site security prior to start of work.  

The following items must be completed prior to start of work at VPTNA:

1. Watch the EMS orientation video in the site security office.

2. Complete the attached forms and file with security.

3. Train (and document training) for all crew members and subcontractors on site policy.

VPTNA requires all contractors and their subcontractors to comply with the requirements of the site EMS.  

VPTNA Environmental Management System Information

1. Policy

The complete environmental policy for VPTNA will be provided to you along with your contractor badge.  The key objectives of our environmental policy are to:

· reduce waste

· meet environmental regulations 

· achieve continual improvement

· reduce environmental impact

2. Waste Management

Contractors should contact the Environmental Supervisor to discuss specific waste disposal concerns.  In general contractors are responsible to arrange for disposal of project related wastes and are not permitted to burn or dispose of waste materials on site.  

For more information, see EHSWI 4.4.6-5.8 Construction Debris

3. Container Labeling

All containers must be labeled in order to clearly identify their contents.  Labels provided on original containers from manufacturers are sufficient to meet requirements.  If material is transferred into a secondary container from the original container supplied by the manufacturer, the secondary container must be labeled to clearly identify the contents, manufacturer, and hazard information.  

For more information, see EHSWI 4.4.6-2.4 Secondary Container Labeling
4. Asbestos

Contractors may not disturb any asbestos containing material (ACM) in the facility.  Prior to work in any area, the crew supervisor should ensure that no suspect ACM is present.  If ACM is suspected, work may not proceed until the material has been reviewed with the Environmental Supervisor.  

For more information, see EHSWI-4.4.6-8.0 Asbestos Management
5. Spill Response

All spills must be immediately reported to site security.  Call 5644 to report any spill.

6. Training

Contractors are required to provide training on the EMS to their crew and all subcontractors.  Training should be documented through the security office.  All contractors should go to the security office and watch the contractor training video.  

Contractor Method Statement

Introduction: 

The Contractor shall complete the following survey regarding Contractor/sub-contractor activities. The survey relates to the work to be undertaken and the method(s) for minimizing environmental impacts and maintaining compliance with environmental regulations.

(Complete Information in table below)     [type or print]
Section I Information:
 
	Company Name:
	

	Contact Name:
	

	Company Address:
	

	Phone Number:
	

	Fax Number:
	

	Email Address:
	


Section II.  Service/Activity to be performed:     

List Project(s): 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Supplier/Contractor is financially responsible for on-site environmental remediation actions resulting from incidents involving their employees and subcontractors.   To minimize the risk of environmental accidents please review and initial the items contained in the Environmental Management Basics Table below:

All items listed below shall be limited to the scope of work the contractor/supplier has been hired to provide.  


Reference contract number:  ____________________________________________

	Environmental Management Basics
	Supplier/Contractor 

Initials



	Supplier/Contractor understands the importance of compliance with relevant environmental legislation and regulations and the consequences of non-compliance.
	

	All Suppliers/Contractors working at the facility are required to comply with and ensure their employees and any suppliers/sub-contractors or agents comply with the facility's Environmental Management System (EMS) and environmental policy as it applies to their scope of work.
	

	Training Records will be kept for all employees and suppliers/sub-contractors or agents working on site at VPTNA as a record that they have been trained to comply with the facility's Environmental Management System (EMS) and environmental policy.
	

	All Suppliers/Contractors acknowledge receiving or were made aware of the facility's environmental policy, as well as applicable system procedures and work practices prior to working on site at VPTNA. 
	

	As it applies to the specific scope of work for the above referenced contract, Suppliers/Contractors shall not discharge anything to drains and/or sewers without prior approval from the facility's Environmental Engineer.  Spills and other releases to the environment must be immediately reported to the Security Guards (extension 5644).
	

	As it applies to the specific scope of work for the above referenced contract, Suppliers/Contractors shall provide adequate spill release prevention, as approved by the facility's Environmental Supervisor.
	

	Suppliers/Contractors shall immediately notify Security and/or the facility's Environmental Supervisor and the Project Manager/VPTNA Point of Contact of any abnormal conditions found during excavation activities at the facility.
	

	As it applies to the specific scope of work for the above referenced contract, Suppliers/Contractors shall properly label all their waste materials used on-site in accordance with facility procedures and all legal requirements. 
	

	The EHS Department requires prior approval of all potentially hazardous materials and chemical products brought on-site by.
	

	Suppliers/Contractors shall minimize the effects of noise, odor, light, fugitive dust emissions, and traffic movement on and/or adjacent to facility property.
	

	Suppliers/Contractors shall obtain, prior to commencing work, all necessary environmental approvals or permits and present copies of such permits to the facility's Environmental Supervisor.
	

	Suppliers/Contractors (including sub-contractors) were informed of actions to be taken during an actual emergency situation.
	

	The Supplier/Contractor understands that the facility may interrupt Supplier/Contractor activities that violate facility policies and/or all legal requirements.
	


Section V.  Contractor Method Statement: 

Respond to the following questions:   [use additional space where required]
This method statement must be completed, signed, and returned to the facility's EHS Department before contracted work commences.

Work Description

Briefly describe the work to be performed while on-site including the activities of each of the suppliers/contractors.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Air Emissions

Will the work you perform produce or cause the release of any air emissions?

YES
NO

IF YES, list air emissions and method for preventing impact to the environment. _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Water Discharges

Will the work you perform produce or cause the release of any wastewater?

YES
NO

IF YES, how will the wastewater be handled? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Materials

What materials (chemicals, oils, etc.) and/or equipment will you be handling or bringing on-site to perform the contracted work?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Training

Your employees should be trained on the proper handling of materials and equipment, and the proper response to incidents involving these materials.  Describe the training your employee’s receive.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Waste Generation

Will the work you perform result in any wastes?



( YES    ( NO

IF YES, list the disposal location as well as amounts and types of wastes expected and the proposed disposal method: 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Will any wastes generated be recyclable?




( YES    ( NO

IF YES, list the recyclable and where and how they will be recycled:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Energy

Will the work you perform consume energy? (electricity, compressed air, natural gas, steam, etc.)
( YES  ( NO

IF YES, explain what type of energy will be consumed, and how you will minimize consumption:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Other

Are there any other ways in which your work will be affecting and/or protecting the environment? ( YES ( NO

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Section VI.  Supplier/Contractor Certification:    [review and sign]

I have reviewed and understand the information contained in this document.  I also understand that VPTNA Personnel have the right to inspect our activities and those of our Suppliers/Contractors with regards to our on-site activities. I understand that any supplier/contractor working on site at VPTNA will be trained to the contents in this package prior to working on site. I will maintain sign-in sheets and copies of training materials in my files and understand that VPTNA personnel will have the right to inspect the files.  I understand that changes to the environmental management system that may affect my project will be communicated to me by the VPTNA project manager and I agree to retrain my people, as necessary, regarding the relevant changes. 

	Name
	

	Title
	

	Signature
	

	Date
	


CONTRACTOR CLEARANCE FORM

For non-administrative and non-office contract personnel ONLY
Please forward to the site security manager or his or her designee for review.  The Security office will review and make necessary identification badges.  The badges will be considered active through December 31st of each year.  All contractors working through this time period will be obligated to re-submit these forms for the following year.

	Company Name:
	

	Contact Name:
	

	Company Address:
	

	Phone Number:
	


Company representative’s signature:  ________________________________________
Date:  ___________
Start Date:  ______________________________

Competition Date:  __________________________
List Employees below:

	Temporary 
	
	Permanent 
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