Checklist for operator during run off / pre-acceptance


Date: 


Project:  
Machine No:











Operation:













Issuer:

Documentation

Does the documentation describe the procedure and function regarding

handling start/stop?






Yes 
 No 
 
Comments:










Does it describe all functions of the control panel?

Yes 
 No 


Comments:










Do we receive documentation and instructions for AM/PM?
Yes 
 No 



Comments:










Do we receive training material?




Yes 
 No 

Comments:










Is there documentation for the light-tower signals?

Yes 
 No 
 

Comments:








Are there instructions for how to recover the machine after:

E-stop?







Yes 
 No 


Crash?







Yes 
 No 

Tool break?







Yes 
 No 



End position?






Yes 
 No 



Comments:










Can you easily run the machine to the starting point from all positions?










Yes 
 No 

If not, from which position does it not work?





Comments:










Is there a chart indicating all axis motions?


Yes 
 No 



Comments:










Work Environment

Tool Change







Yes 
 No 
 
Comments:










Operator PM-cleaning





Yes 
 No 



Comments:










Check ups (Gauges, oil levels)

Are Gauges, oil levels marked with green-red background indicators?










Yes 
 No 



Comments:






Filling (I.E oil)






Yes 
 No 

Comments:










Is there adequate illumination?




Yes 
 No 
 

Comments:


Are the tool holders designed to make an efficient tool change?

Yes 
 No 


Comments:










Is tool/flushing/cover/steady rest designed to minimize chip build-up?










Yes 
 No 

Comments:
















Are the machine and panels designed to minimize the need for a stepladder?









Yes 
 No 



Comments:










Is there any risk of tripping or are any sharp edges unprotected?


Yes 
 No 



Comments:










Is guarding easy to open and close?



Yes 
 No 



Comments:





Are the covers that need to be opened and closed easy to access?











Yes 
 No 


Comments:
Are the machine doors easy to open and close?

Yes 
 No 



Comments:


Are the machine doors large enough?



Yes 
 No 



Comments:


Is it possible to separate fixed and moving parts through color scheme?










Yes 
 No 



Comments:


Is the machine designed not to leak (do you see any leaks during run-off)?










Yes 
 No 



Comments:









Is there adequate exhaust?




Yes 
 No 



Comments:  


Man / Machine
Is the control panel located close to the door / machine?
Yes 
 No 
 
Comments:










Is the control panel ergonomically designed?


Yes 
 No 



Comments:










Is it more than three steps to get to the tool menu from the base menu?










Yes 
 No 



Comments:










Is it easy to understand the menus?



Yes 
 No 

Comments:










Is the CNC Program structured properly?


Yes 
 No 
 

Comments:
Pro. 









Are all axis labeled properly (+ for plus & - for minus)?

Yes 
 No 


Comments:








Is there a safeguard preventing speed, feed, tool length error from operator input?








Yes 
 No 

Comments:









Is it clear what happens when E-stop is pushed to protect the machine and operator and how to recover if the operator door opens?
Yes 
 No 



Comments:










Is there a "warm up" program and instructions on how and when to use it?


Yes 
 No 



Comments:










Is there a light tower?





Yes 
 No 



Comments:


Tool Change
Is there any information regarding tool change frequency?
Yes 
 No 
 
Comments:










Are you required to use special tool for tool change?

Yes 
 No 



Comments:










Is there a pre-alarm before a tool change is due?

Yes 
 No 



Comments:










Does the machine accommodate redundant tooling for additional tool life between tool changes?





Yes 
 No 

Comments:








Is there adequate access for tool changes?


Yes 
 No 
 

Comments:










Do you need to stop the machine for tool change?

Yes 
 No 


Comments:










Can you adjust tool in machine?




Yes 
 No 

Comments:




Do you have to adjust the tool in the machine?


Yes 
 No 



Comments:










Are special tools required for tool change or adjustment?
Yes 
 No 



Comments:










Is there a broken tool detection and alarm?


Yes 
 No 



Comments:










Training
Can you start in the middle of a program?


Yes 
 No 
 
Comments:










Do you receive tool change training?



Yes 
 No 



Comments:










Is it easy to find where to do changes in the program (Program Comments)?









Yes 
 No 



Comments:










Are there instructions for how to compensate size / location?
Yes 
 No 

Comments:










Are there instructions for how to re-run a part?


Yes 
 No 
 

Comments:









Do you receive the right training for setting zero offset?
Yes 
 No 


Comments:










Do you receive the right training for setting fixture zero offset?











Yes 
 No 

Comments:









Are the AM procedures detailed on an illustrated layout?
Yes 
 No 



Comments:










Are there instructions for how to remove an incomplete part from the machine?









Yes 
 No 



Comments:










Are there instructions for how to recover from an interrupted cycle?


Yes 
 No 



Comments:










Are the integration / automation alarms working properly?
Yes 
 No 



Comments:










Is the machine equipped with a probe?



Yes 
 No 

How to operate?






Yes 
 No 

How to program?






Yes 
 No 

How to calibrate?






Yes 
 No 

How to change batteries?





Yes 
 No 

Comments:










Does the machine identify the part if more than one machine is performing the same operation (part marking / traceability?


Yes 
 No 



Comments:











